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Statement of Non-discrimination

It is the policy of the University of North Dakota that there shall be
no discrimination against persons because of race, religion, age,
color, sex, disability, sexual orientation, national origin, marital
status, veteran's status or political belief or affiliation, and that equal
opportunity and access to facilities shall be available to all. This
policy is particularly applicable in the admission of students in all
colleges, and in their academic pursuits. It also is applicable in
University-owned or University-approved housing, food services,
extracurricular activities, and all other student services. Itis a
guiding policy in the employment of students either by the
University or by non-University employers through the University
and in the employment of faculty and staff.

Accreditation

The Bachelor of Science Program in Nursing is accredited by the
Commission on Collegiate Nursing Education (CCNE).

You are responsible for the contents of this Handbook

The College of Nursing Learning Resource Center (LRC) maintains
a paper copy of the CON Policy and Procedure Manual in the
Reference section. Policies and Procedures are revised/updated
during the academic year and posted annually.
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INTRODUCTION

Welcome to the University of North Dakota College of Nursing. The Administration, Faculty, and Staff
in the College of Nursing (CON) are here to assist you.

The following is a brief overview of the “layout” of the CON Building to help you find your way
around. The CON has 3 floors.

1st FLOOR: Computer Labs
Learning Resource Center (LRC) (also known as “The Lab”), Rooms 101, 103, 103E,
105, & 107
Student Lounge with microwave and refrigerator
Telephone; no charge for local calls
Two large classrooms (102, 108)
Two Offices (104, 106)
Information Directory for Administration, Faculty, and Staff (next to elevator)
Photocopy Machine for student use
Scholarship Information Center
Bulletin Boards for announcements
Restrooms
2nd FLOOR: Classrooms
Office Space
Restrooms
Graduate Reading Room (204)
Lactation Lounge - 204A (inside Graduate Reading Room)
3rd FLOOR: Administrative, Faculty, & Staff offices for the CON; RAIN Program and Study Rooms;
Restrooms; Conference Rooms

You will get to know each of the faculty as you enroll in their classes or participate in various
functions/ committees with them within the CON. The following are some key individuals within the
College of Nursing:

Dean: Dr. Chandice Covington (Room 369, 777-4555)
Associate Dean for Undergraduate Studies: Dr. Helen Melland (Room 311, 777-4514)
Associate Dean for Graduate Studies: Dr. Julie Anderson (Room 361, 777-4543)
Chair, Department of Practice and Role Development: Dr. Loretta Heuer
(Room 323, 777-4527)

Chair, Department of Family & Community Nursing, Director, Nursing Center:

Dr. Elizabeth Tyree (Room 319, 777-4522)
Director of Student & Alumni Affairs: Marlys Escobar (Room 301, 777-4534)
Administrative Assistant to the Dean: Kathi Hjelmstad (Room 369, 777-4555)
Admissions, Advising and Records Associate: Teri Wright (Room 308, 777-4548)
RN-BSN and LPN Advisor: Marlys Escobar, (Room 301, 777-4534)
Coordinator of the RAIN Program: Debra Wilson (Room 344, 777-4519)
Business Officer: Suzanne Gandrud (Room 362, 777-4516)
Academic Advisor: Valerie Bauer (Room 303, 777-4541)
Associate Dean for Research: Dr. Glenda Lindseth (Room 325, 777-4506)
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ESSENTIAL DOCUMENTS

Included in the Handbook are the College Mission Statement, Nursing Philosophy, and Baccalaureate
Nursing Program Objectives; as well as some policies and information that will be useful to you during
your educational experiences.

Additionally, the following documents are important for you to be familiar with and will assist you in
your college career in nursing:

The Code of Student Life. Outlines the rights and responsibilities of citizens of the
University community and expected levels of conduct. This is posted on the UND website.

Undergraduate Catalog. This is available at Enrollment Services in Twamley Hall, and on the
UND web pages.

Schedule of Classes. This is available each semester on the UND website and from
Campus Connection.

American Nurses Association Code of Ethics. This is available at the University Bookstore
and Library of the Health Sciences.




NURSING MISSION AND NURSING PHILOSOPHY

Policy 400
College of Nursing Mission

The College of Nursing shares the mission of the University of North Dakota: serve the state, the
country, and the world community through teaching, research, creative activities and service;
through sponsorship and encouragement of basic and applied research, scholarship and creative
endeavor, the University contributes to the public well-being; encourages students to make informed
choices, to communicate effectively, to be intellectually curious and creative, to commit themselves
to lifelong learning and the service of others, and to share responsibility for both their own
communities and for the world.

The mission of the College of Nursing is to educate individuals for professional roles in nursing and
nutrition. The College of Nursing strives to enhance the health of people in the region by preparing

leaders in nursing and nutrition through innovative, accessible programs, and significant faculty and
student scholarship and service.

Nursing Philosophy

The hallmark of professional nursing is the art of caring with the thoughtful application of the
knowledge of the discipline in accordance with recognized standards of practice.

Nurses care for clients holistically, knowing that health is personal and influenced by multiple factors.
Nursing history and tradition address disparities in the health of all populations and emphasize
development of human potential. Nurses are committed to serving vulnerable, rural and underserved
populations. Nurses collaborate with recipients of nursing care and others to prevent iliness, alleviate
suffering, and promote, protect and optimize the health of individuals, families, communities and
populations. Nurses bring discipline, specific knowledge and values to the inter-professional
healthcare team. The context of nursing is dynamic, complex and multidimensional.

Professional nursing practice is supported by a sound knowledge base. Research informs and builds
our profession. Nursing education at the baccalaureate level integrates content from the arts and
humanities, social and physical sciences, and requires competencies in technology, communication
and information management. Coursework enhances personal and professional skills, promotes
lifelong learning, clinical leadership, and evidence-based practice within a context of globalization.
Education at the master’s level prepares graduates who apply knowledge of the discipline and
generate theory-based research for specialized nursing practice.

Education at the doctoral level enables nurse scientists to make significant original contributions to
the body of knowledge.

Teaching is a process designed to facilitate learning within an academic environment that is student
centered and supports various learning styles and diverse cultural perspectives. Students and faculty
are active and responsible participants in the venture of learning and research. Faculty utilize
innovative teaching methods to guide nursing students as they acquire the knowledge, skills, and
ability to function independently in diverse settings.



CLINICAL POLICIES
AGENCY REQUIREMENTS

For students who have clinical experience such as during the senior Nursing Practicum or Co-
operative Education, all agency requirements must be met prior to placement. These include
background checks, verification of health records, and CPR certification, drug testing, and any other
mandated requirements. Due to evolving agency needs, these requirements may change with little
notice.

AIR/GROUND PATIENT TRANSPORT Policy 246a

Students are not required to go on air/ground patient transports in any clinical course. If a student
has the opportunity to go on a transport and wishes to do so, they go at their own risk. Neither the
University nor College of Nursing provides liability coverage in the event of injuries as a result of
accident. A release for Air/Ground Patient Transport form must be signed and placed in the student
academic file prior to participation in any air/ground patient transport experience. The release should
be completed at the onset of senior nursing courses during which time such an opportunity may be
presented.



RELEASE FOR AIR/GROUND PATIENT TRANSPORT Policy 246b

The University of North Dakota College of Nursing does not require students to go on patient
transport as part of their clinical experiences. If the student chooses to do so they must sign this
waiver releasing the respective Agency, the University of North Dakota, and the College of Nursing
for any injuries/accidents associated with the transport.

Name of Agency:

Town/State:

Clinical Course:

I (name of student) hereby release the above-named agency, the
University of North Dakota, and the College of Nursing from liability for any injuries I may incur as a
result of my participation in an air/ground patient transport. | acknowledge that this is not a required
experience and that my participation is strictly voluntary. By participating in the experience, | am fully
aware of and assuming all risks associated with the activity, including, but not limited to, crashes of
any transport vehicle from whatever cause, and any injuries therefrom; injuries caused by the patient,
the patients’ family, or members of the public during the transport or activities related to the transport;
as well as injuries from any other cause incurred in association with the transport or other activities
related to the transport of the patient.

The foregoing is submitted in consideration of the University of North Dakota, the College of
Nursing, and the above-named agency allowing my participation in the air/ground patient transport. |
execute this document with full knowledge of the contents and consequences stated in this Release.

Student signature and Date *Clinical faculty/Preceptor and Date
*(represent witnessing student signature only)

Copy: 1 to agency
1 to College of Nursing for placement in student academic file

Signed waiver must be on file prior to the transport



BACKGROUND CHECKS POLICY 207

A.

Applicability

This policy applies to all UND undergraduate nursing students.

B.

Policy

Applicants must submit to and satisfactorily complete the approved UND College of Nursing
background check as a condition of admission. An offer of admission will not be final until the
completion of the background check(s) with results deemed favorable. Admission may be denied or
rescinded based on the outcome of the background check.

Additionally, students who are currently enrolled must submit to and satisfactorily complete an annual
background check as a condition of continuing enroliment in the College of Nursing. Students who
refuse to submit to the background check or do not pass the background check as defined by the
College will be dismissed from the program.

C.

Rationale

Health care providers are entrusted with the health, safety and welfare of clients, have access
to controlled substances and confidential information, and operate in settings that require the
exercise of good judgment and ethical behavior. Thus, an assessment of a student or
applicant’s suitability to function in such a setting is imperative to promote the highest level of
integrity in health care services.

Clinical facilities are increasingly required by accreditation agencies, such as Joint
Commission of Healthcare Organization (JCAHO), to conduct background checks for security
purposes on individuals who provide services within the facility and especially those who
supervise care and render treatment. To facilitate this requirement, educational institutions
have agreed to require these background checks for students and faculty.

Clinical experiences are an essential element in certain professional programs. Students who
cannot participate in clinical experiences due to criminal or other adverse activities that are
revealed in a background check are unable to fulfill the requirements of the program.
Additionally, many healthcare licensing agencies require individuals to pass a criminal
background check as a condition of licensure or employment. Therefore, it is in everyone’s
interest to resolve these issues prior to a commitment of resources by the College of
Nursing/UND, the student or applicant.

The UND College of Nursing is obligated to meet the contractual requirements contained in
affiliation agreements with the various community facilities.



Background Check Report Policy 409

Obtaining a Background Check Report. The College of Nursing will designate an approved
vendor to conduct the background checks and issue reports directly to the College. Results
from a vendor other than that designated will not be accepted. Students must complete the
background check through the approved UND site in order to assure consistency of collected
data. Students are responsible for payment of any fees charged.

If a clinical agency requires an additional background check, students are responsible for any
cost involved.

Scope. Background checks will include the following and cover the past seven years:
. Social Security Report (address locator)

. County Criminal Record History (unlimited jurisdictions)
. National Sex Offender Public Registry Search

. National Criminal Database Search, includes but not limited to:
- Multiple AOC/DOC/DPS criminal data sources
- Federal Bureau of Investigation Terrorist List
- Federal/State/Local Wanted Fugitive Lists
- Sexual/Violent Offender Registries

. FACIS® Level 1 includes, but not limited to:
- (OIG) Office of Inspector General List of Excluded Individuals
- (GSA) General Services Admin. Excluded Parties Listing
- (OFAC) Office of Foreign Assets Control SDN Search
- (ORA/FDA) Office of Regulatory Affairs/Food & Drug Administration
Debarment List
- (ORI) Office of Research Integrity Administration Action List

Rights. Students and applicants have the right to review the information reported by the
designated vendor for accuracy and completeness and to request that the designated vendor
verify that the background information provided is correct. Prior to making a final
determination that will adversely affect the applicant or student; the College of Nursing will
inform them of their rights and how to contact the designated company to challenge the
accuracy of the report.



GUIDELINES IN DEALING WITH A CLINICAL INCIDENT POLICY#248

DEFINITION:A clinical incident may be a medication error, a client injury or a deviation from quality
care to a client being cared for by a student. The occurrence may be deemed critical by
the clinical faculty person or is one that requires completion of an agency critical
incident form.

1. Report the incident in the clinical setting according to agency protocol.

2. Debrief and counsel with the student within 24 hours of notification of incident.

3. Communicate with agency and CON administration as needed. Comply with agency policies
regarding completion of a critical incident form and acquire a copy if permitted. If copy is not
allowed, document description of the incident, signed by faculty and student involved. Submit a
copy of the description of incident to the Department Chair and one copy to the Dean.

4. Place a copy of incident description in the student record.

5. Check the student’s academic and clinical record to determine whether or not there is evidence
of a pattern of poor performance, faulty judgment, and/or difficulty in managing stress.

6. Determine the appropriate course of action regarding:
a. disciplinary needs
b. learning process

C. support and counseling

7. Upon graduation, the student may request of the Dean that the notation of the incident be
removed from their file.



Health Insurance Portability & Accountability Act

A new Federal law, known as "HIPAA" (the Health Insurance Portability and Accountability Act of 1996) requires
health care providers to implement a comprehensive approach to protect the privacy of personal health
information (PHI). There are nine parts to HIPAA, but our immediate compliance will focus on three areas:
Privacy Rule:

The Privacy Rule regulates the use and distribution of identifiable health information and gives individuals the
right to determine and restrict access to their health information. Compliance with HIPAA's privacy regulations
will be required beginning April 14, 2003. Substantial penalties, both civil and criminal, may be imposed for non-
compliance.

Security Rule:

The HIPAA Security Rule mandates that reasonable and appropriate technical, physical, and administrative
safeguards be implemented with electronic identifiable health information. We must ensure the confidentiality,
integrity, and availability of all electronic protected health information we create, receive, maintain or transmit.
Compliance date for the Security Rule is October 16, 2003.

Transactions and Codes:

HIPAA requires DHHS to adopt standards to facilitate Electronic Data Interchange (EDI). HIPAA transaction
standards apply to any health care provider that transmits any health information in electronic form.

A summary of the ACT can be found at http://aspe.hhs.gov/admnsimp and at
http://www.cms.hhs.gov/TransactionCodeSetsStands/ by clicking on the HIPAA "Administrative Simplification"
link.

HOW DOES HIPAA IMPACT UND and the CoN?

HIPAA has impact on UND and the CoN in several ways. Patient/client records, human subject research
records, and marketing demographics contain personal health information as identified in the HIPAA privacy
regulation.

The person responsible for our HIPAA compliance is Chandice Covington, Dean of Nursing, and all compliance
aspects are coordinated by the HIPAA College Compliance Officer. For additional information or assistance,
contact HIPAA Compliance Office at 701-777-4147.




LPN CREDIT TRANSFER POLICY VOCATIONAL PRACTICAL NURSING PROGRAM Policy 255

l. ASSOCIATE OF SCIENCE PRACTICAL NURSING PROGRAMS (ASPN)

Graduates of an ASPN program with a two-year degree in practical nursing will receive nursing
credits by direct transfer after evaluation by the College of Nursing.

All requirements for admission and graduation from UND and the College of Nursing must be
completed.

2. Credit for vocational practical nursing coursework may be established or waived on an
individual basis through evaluation by the Associate Dean for Undergraduate Studies in
collaboration with the Registrars Office.

3. If coursework is more than 5 years old, must have 2 years work experience, within the past 2
years, as an LPN to have credits considered. Work experience must be validated by
employers.

TRANSPORTATION POLICY Policy 246

A. Transportation of Clients

Students and faculty in the College of Nursing shall not transport clients in personal or state fleet
vehicles. Neither the University of North Dakota nor the College of Nursing provides liability coverage
in the event of accidents involving the transportation of clients in violation of this policy, nor does
UND/CON assume any responsibility for such transportation.

B. Transportation of Students
Students are responsible for their own transportation related to clinical experience.
Students may drive and transport other students in university vehicles if they have a valid

driver’s license and if the trip is approved by the faculty advisor or department head and
scheduled with the Transportation Department.

10



UNSUPERVISED PRACTICE/APPRORIATE USE OF EQUIPMENT & SUPPLIES POLICY #249

Students at the UND College of Nursing may receive equipment and supplies as a part of their lab
experiences in the nursing program. All equipment and supplies are for educational purposes only.

1. Students will ONLY practice invasive procedures (where skin is broken or orifice is entered)
while under supervision of faculty or clinical preceptors within clinical or lab settings.

2. All supplies and equipment to be used invasively may only be checked out from the Learning
Resource Center (LRC) per instructor’s written consent.

3. Appropriate use of such equipment and supplies is expected.
4. All students will sign a written agreement of understanding regarding appropriate use of the

equipment in any courses where use of invasive equipment is needed to cover course content.

Student Statement:

| have read and understand the above policy and understand that inappropriate use of equipment and
supplies is a violation of professional standards and is subject to disciplinary action. | understand that
any equipment intended for invasive procedures must be used only under faculty supervision and/or
only on the LRC premises. | understand that potential harm could occur if equipment is used
improperly or without supervision and that | am liable for any injury caused using this equipment. |
am responsible to return any reusable equipment in good working condition.

Student Signature Date

11



CURRICULAR POLICIES

ATI CONTENT EXAM POLICY Policy #409

This policy refers to the following content ATI (Assessment Technologies Institute, LLC)
assessments:
e Fundamentals
Nursing Care of Children
Community Health Nursing
Medical Surgical Nursing
Mental Health
Pharmacology
NCLEX Predictor

Policy:

1. ATIreview modules and DVD’s will be distributed early in the course as possible in which the
content is covered. As students receive the materials, they will sign off on a signature page
verifying receipt of the materials.

2. Non-proctored codes for the exams will be provided to faculty at the beginning of each
semester for the tests that apply to the students in their class. Each class will be provided with
a list of these codes as they progress through the curriculum for current class of enrollment
and previous classes. These codes will be posted on course Blackboard sites so they are
available to students at all times.

3. Faculty will reference ATI reading assignments in their syllabus as the content relates to their
class. When appropriate, faculty may link ATI content to course activities. Faculty will also
encourage or require students to take non-proctored exams in their courses.

Fundamentals. Nursing Care of Children, Community Health Nursing, Medical Surgical Nursing,
Mental Health Assessments:

All students will take the ATI proctored assessment exam for corresponding course content in the
first half of the semester as possible. Students must meet a Proficiency Level Il on each
proctored ATI exam. If they do not, they must:

a. Show evidence of remediation to their instructor by taking a non-proctored
exam at least once. This exam can be taken unlimited times.

b. Retake a different version of the proctored exam at the end of the course.

c. If after taking the proctored exam a second time and a Proficiency Level Il is
not achieved, the student will be required to enroll in a one credit N363 Test

12



Taking Strategies course. The course will be offered primarily online.
Students who do not achieve the ATl benchmark in a fall course will enroll in
the N363 Test Taking Strategies course in the following spring semester; for
those who do not meet the ATI benchmark in the spring semester enrollment
will be in the fall semester. Enroliment in the N363 Test Taking Strategies
course may be an option for the summer semester.

. Students will re-take the proctored ATI content exam for which he/she did not
achieve the benchmark in the previous semester in the N363 Test Taking
Strategies course. If after two attempts the benchmark is not achieved, the
student will fail the N363 Test Taking Strategies course. Grading for the N363
Test Taking Strategies course will be Pass/Falil.

In order to begin the progression of continued proctored ATI testing, it is the
student’s responsibility to initiate a Progression Analysis meeting with the
Associate Dean of Undergraduate studies. If the student fails to initiate a
Progression Analysis meeting with the Associate Dean of Undergraduate
Studies, the student will be dismissed from the College of Nursing.

I. After the Progression analysis meeting the Associate Dean of
Undergraduate Studies will appoint a committee consisting of three faculty
members and a student representative.

II. The student requesting to continue testing will present, in writing, to the
committee a written justification for permission to continue testing.

lll. The committee will decide if the student will be allowed to continue testing.

IV. If the student is granted permission to continue proctored ATI testing, the
student will have until the beginning of the next semester (prior to the
beginning of classes) to successfully meet the ATl benchmark in the
content area that required the student to enroll in N363 Test Taking
Strategies. Continued testing of this content area will be at the student's
own expense.

V. If the student fails to meet the benchmark on the ATl exam before classes
begin, the student will be administratively dropped from nursing courses
and will be dismissed from the College of Nursing.

VI. If the committee decides that the student is not allowed to continue
testing, the student will be immediately dismissed from the program.
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Pharmacology Assessment:

The Pharmacology Assessment will be given at the end of semester IV. Students who do not
meet the benchmark will retake the exam at the beginning of semester V. If the benchmark is
not achieved after a retake, the student will enroll in N363 Test Taking Strategies with an
emphasis on pharmacology content. If the benchmark is not achieved during the Test Taking
Strategies course, the student may initiate a Progression Analysis Meeting as outlined in “e”
above.

NCLEX Predictor:

The NCLEX Predictor will be taken at the beginning of semester V. If the benchmark score is
not achieved, the assessment can be retaken at mid-term of semester V. If after two attempts
at the Predictor assessment the benchmark is not reached, the student will be required to
enroll in the Virtual ATI Review Course. The cost of this will be the student’s responsibility.
The student will then retake the NCLEX Predictor at the conclusion of the semester. If the
benchmark is still not achieved, the student’s degree will be withheld until the benchmark is
reached on the Predictor.
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BACCALAUREATE NURSING PROGRAM OBJECTIVES Policy 401

1. Provide safe, competent, and culturally responsive nursing care for individuals, families,
communities,
and populations across the life span in a variety of settings.

2. Coordinate community resources across the care continuum for individuals, families,
communities
and populations.

3. Assume responsibility for leadership and management in health-oriented systems.

4, Advocate for health care that reflects sensitivity to diversity and a view of clients as holistic
beings.

5. Implement teaching-learning processes that promote health and prevent illness and alleviate
suffering
of individuals, families, communities and populations.

6. Demonstrate intellectual curiosity, critical thinking, and motivation toward continued life-long
learning.

7. Examine practice for evidence of a theoretical and research base. Utilize theoretical and
research
evidence as a basis for practice.

8. Communicate effectively, by integrating a caring, collaborative professional approach.

9 Demonstrate competency in accessing, interpreting, and communicating information using
oral, written, and electronic methods.

10. Demonstrate legal and ethical accountability for nursing decisions and actions.

11. Demonstrate attitudes, values and competencies consistent with the practice of professional

nursing.

COOPERATIVE EDUCATION: (http://www.nursing.und.edu/bsn/cooperative ed.cfm)

1.

2.

3.

4.

Requirements to enroll in Nurs 397- Cooperative Education (Co-op) are as follows:

a. Enrolled in College of Nursing
b. Complete 24 academic semester hours of credit and have completed Nurs 371
or equivalent with a grade of C or above.

C. Grade point average (GPA) 2.5 or higher.

d. Completed all required immunizations (per agency contracts) and CPR must be
current.

e. Approval from Nursing Cooperative Education Coordinator.*

f. Co-operative Education occurs only during academic sessions

The student may enroll in one or two credits per semester.
The ratio of credit hours to work is 1:8 - 20 (1 credit/8 - 20 hours work/week for 15 weeks.)

Grading for the course is S/U.
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5. The student enrolled in the Co-op experience must have and maintain the GPA required for
the College of Nursing admission and progression.

6. The Co-op course is placed in the Department of Practice & Role Development.
* Students are responsible for obtaining their own employment. The Co-op office and College of
Nursing will assist in this. Co-op sites must be cleared through the College of Nursing Coordinator,

as there needs to be a current contract between the agency and the College of Nursing.

For more information see website on Co-op at: http://www.nursing.und.edu/bsn/cooperative_ed.cfm .
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UNIVERSITY OF NORTH DAKOTA COLLEGE OF NURSING

PRE- NURSING CURRICULUM

1st Semester 2nd Semester 3rd Semester
* Engl 110 Comp 3  *Engl 120/125 Comp 3 # Mbio 202/Lab (F) or Mbio 302/Lab  5/4
)
* Chem 115/L or 121 & Lab 4  *Chem 116/Lab (Org/Bio 4 # PPT 301 Human Physiology 4
Chem)

* Psyc 111 3  *Anat 204 & Lab Anatomy 5 # Nutr 240 Fund of Nutrition 3

*Soc 110, 115, or Anth 3 *Psyc 250 or 270 Dev or Ab 4/3 # Psyc 250 or 270 Dev or Ab Psyc 4/3
171 Psyc

* Math 103 College Algebra 3 Arts/Humanities GER/ES 3 Communication GER/ES 3

Credits 16 Credits 19/18 Credits 17-19

e * These courses must be completed by Aug 15 (Spring ) or Feb 1 (Fall ) for application for Nursing admission.

e # These courses must be completed prior to admission and beginning nursing courses

e Courses in bold above are used to compute core course GPA for admission

e Alternate sequence of 122/122L, Biol 150/150L & Biol 151/151L is acceptable in place of Chem 116/116L
The College of Nursing admits students to start Nursing classes each Fall & Spring semester
Apply online @ www.nursing.und.edu/bsn during the following times: May 1-July 1 for Spring admission or
December 1-February 1 for Fall admission.

NURSING CURRICULUM

Documentation of current CNA certification (Certified Nursing Assistant) & CPR certification are required upon admission to the Nursing
Program. Effective with Fall 2008 admissions students must also submit proof of completion of a CNA course or 3 months experience as a
CNA. The nursing curriculum is sequenced to build over five semesters. Careful attention should be paid to pre- and co-requisites. Each
Nursing semester must be completed entirely before progressing. Non-nursing courses may be taken ahead of schedule if possible. A total of
129 semester credits are required for graduation including 62 Nursing, 9 Arts/Humanities in two departments, 9 Communication, a 3 credit
World Culture course, and approximately 2 elective credits.

All required Nursing courses are offered each Fall & Spring.

Semester One Semester Two
PPT 315 Human Pharmacology (Spring on campus or Nurs 321 Nursing Procedures
online)
Nurs 282 Health Promotion 3 Nurs 322 Nursing Care of Diverse Families 2
Nurs 284 Functional Changes in Aging 2 Nurs 371 Adult Nursing Care | 3
Nurs 289 Professional Development | 2 Nurs 372 Childbearing Family 4
Nurs 302 Pathophysiology 2 Statistics (Soc 326, Psyc 241, or Econ 210) 2
Nurs 303 Assessment Across Life Span 3 Arts/Humanities GER/ES 3
Semester credits 4 Semester credits 3
16 17
Semester Three Semester Four
Nurs 323 Adult Nursing Care I Nurs 421 Child Health Nursing Theory
Nurs 373 Adult Nursing Care Il Clinical 2 Nurs 471 Child Health Nursing Clinical 2
Nurs 325 Advanced Nursing Procedures 4 Nurs 472 Psyc/Mental Health Nursing 1
Nurs 324 Public Health Nursing Theory 1 Nurs 473 Multisystem Complex Adult Health 4
Nurs 374 Public Health Nursing Clinical 2 Elective 4
Nurs 326 Research 2 Semester credits 2
Arts/Humanities GER/ES 2 13
Semester credits 3
16 [Courses with a middle digit of 7 have a clinical
Component]
Semester Five
Nurs 420 Interprofessional Health Care
Nurs 474 Professional Development Il 1
Nurs 476 Complex Child Bearing Family 5
Nurs 425 Practicum Theory 2
Nurs 475 Practicum 2
Semester credits 4 Total Credits Required
14 129
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GRADING SCALE — UNDERGRADUATE NURSING COURSES POLICY #403

INTRODUCTION

The objective of this policy is to ensure that a uniform grading scale for the final student evaluation in
courses is used throughout the undergraduate nursing courses. Consistency in awarding grades
establishes common standards of achievement, enabling students to have a relative expectation for
grading in each course, and offers students and stakeholders a relative measure of the level of a
student's mastery in a unit or course.

POLICY:

The grading scale for ALL undergraduate nursing courses, including nursing electives, is as follows:

92-100 A
83-91 B
74-82 C
66-73 D
65 F
I incomplete
N394 INDEPENDENT STUDY GUIDELINES PoLicy #411
1. PHILOSOPHY
A. Independent study is designed:
a) to extend work done previously
b) to investigate a new area or expand knowledge
C) to be theoretical in nature with or without clinical experience
d) to remain flexible solely for the purpose of inviting student creativity and
individuality
e) to have evaluation of a project as the primary responsibility of the supervising

faculty member

2. GENERAL INFORMATION

A. Students must be admitted to the College of Nursing to enroll. Students at sophomore, junior
and senior level in the College of Nursing may enroll.

B. Students planning to do independent study are to enroll in Nursing 394.

C. A total of one to ten credits may be earned in Nursing 394.
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4.

5.

D. Students’ interest and motivation, not GPA, is the criteria for enrollment in Nursing 394.
E. Guidelines regarding College of Nursing credit allotment are to be followed.
REGISTRATION

A. The student must select a supervising faculty member prior to registration for the course. The
student must obtain a call number from the instructor in order to register.

B. The student will submit to the supervising faculty member a proposal for study and the desired
number of credits two weeks before the end of prior semester.

C. Regqister for Nursing 394 for S/U or grade.
CONDUCT OF STUDY
A. The student must submit a proposal which includes:

a) purpose and general description

b) specific objectives in measurable terms

C) plans to meet objectives

d) proposed method of evaluating achievement
e) final proposal must be typewritten

B. Submit a mid-course progress report to the supervising faculty member or meet with faculty
member

C. Submit a summary report to the supervising faculty member indicating objectives,
implementation of plan and evaluation.

GUIDELINES FOR FACULTY SUPERVISING STUDENTS IN INDEPENDENT STUDY
A. The supervising faculty member may assist the students in:

a) delineating the topic

b) formulating objectives

) developing a plan for implementation

d) developing a time schedule

e) arranging clinical experience if included in the project

f) identifying resources of many varieties

0) evaluating progress toward achievement of objectives

h) arranging or supervising a clinical experience if necessary
i) preparing of the paper and presentations

B. The supervising faculty member must:

a) provide a copy of this policy to the student prior to enroliment
b) evaluate the student’s performance on the stated objectives
) be available for periodic conferences
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d)

€)
f)
9)

provide a listing of students and topics to the Department Chair, and CON

Admissions and Records Officer
report the student’s final grade to the CON Admissions and Records Officer

retain a copy of the independent study report for one year
submit to the Registrar’s Office a descriptive title form with grade (the form is

available in records room )

RETENTION OF STUDENT EXAMINATIONS AND GRADED COURSE MATERIALS

Tests are to be kept in the instructor’s possession for the current fiscal year plus an additional year.
After that period of time, tests may be shredded.
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RESOLUTION OF STUDENT ACADEMIC ISSUE POLICY 236

STUDENT ACADEMIC ISSUE

Discussed with Faculty,
Committee,or Administrator

If Not Resolved

GRIEVANCE PROCEDURE

If Not Resolved

COLLEGE OF NURSING

STUDENT APPEALS BOARD

If Not Resolved

| DEAN |

If Not Resolved

UND STUDENT ACADEMIC STANDARDS
COMMITTFF

¢ Academic Grievance Definition: Refer to current UND code of Student Life
An issue regarding admission/readmission is not covered by this policy.
Refer to policies on admission and readmission
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SENIOR HONORS GUIDELINES

PURPOSE:

The purpose of the Senior Honors program within the College of Nursing is consistent with what is
outlined in the UND Undergraduate and Graduate Academic catalog.

The CON supports the Senior Honor system of the University of North Dakota.

Students of marked ability may pursue in their senior year a voluntary program of supervised
independent study leading to the bachelor’s degree with honors in the major field of study. Interested

students should refer to their advisor, the Honors Program Coordinator, and the UND undergraduate
and graduate academic catalog for more information.

STYLE BOOK FOR DOCUMENTING PAPERS

The American Psychological Association(APA) Format is to be used for the College of Nursing
scholarly course requirements. The most current edition of the APA text must be used.
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STUDENT INFORMATION

ACADEMIC ADVISEMENT

You are strongly encouraged to see your advisor regularly. Although advising includes much more
than course selection, times when it is especially important to see them are prior to admission to the
program, prior to each registration period, and prior to graduation from the program. You are
ultimately responsible to see that all academic requirements are complete, but advisors are here to
assist you whenever possible. So do yourself a favor and make appointments to see them.

ACCESS OF INFORMATION

In accord with the University Policy (Code of Student Life (http://sos.und.edu/csl/), Section 8 Student
Records) and the Family Educational Rights and Privacy Act of 1974, amended 1998, the College of
Nursing accepts responsibility for the confidentiality of the educational records of pre-nursing,
undergraduate nursing, and nursing graduates. To carry out that responsibility, the College has
adheres to the following policies:

Directory Information: (Section 8-2 of UND Code of Student Life http://sos.und.edu/csl/ )

Educational Records: (also see Section 8-3 of UND Code of Student Life
http://sos.und.edu/csl/ )

Educational records housed in the College of Nursing include information directly related to
the student’s academic and clinical progress including registration and course information,
transcripts, clinical evaluations, notes regarding academic and clinical performance, advisor
notes, copies of references, correspondence, application information, scholarship
information, immunization, health insurance and certification information. No financial
records or medical information is included with the exception of information provided to the
College by the student.

The student’s educational record is accessible to University personnel which shall be defined
as faculty, departmental chairs, advisors, and administrative personnel who have
responsibilities related to a specific student. This College of Nursing policy is essential
because of: (1) the sequential nature of the curriculum, (2) the legal liability of faculty for the
clinical performance of students, and (3) the need to protect clients assigned to students and
students providing care.

Information on all students shall be released to licensing boards, prospective employers, and
scholarship agencies only upon request by the student. The Consent to Release Information
form is available from the Admissions Records & Advising Associate or your faculty advisor.
The above and other aspects of Section 8 of the Code of Student Life shall be observed in the
College of Nursing.
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ATTENDANCE POLICY STATEMENT Policy 242
Students are encouraged to attend all regularly scheduled meetings of courses for which they are
registered and are responsible for meeting course objectives. Absence from class hinders student
learning as well as instruction and evaluation of students. Lab sessions and clinical experiences are
required components of most courses. Specific attendance requirements may be found in individual
course syllabi or learning packets.

The University Attendance Policy and Procedure may be found at:
http://www.und.nodak.edu/dept/registrar/attendancepolicy/index.htm

CHEMICAL IMPAIRMENT POLICY Policy 238

The University Of North Dakota College Of Nursing recognizes that chemical impairment is an
illness and should be treated as such. This policy regarding chemical impairment is based on the
American Association of Colleges of Nursing task force assumptions and principles. The general
assumptions and principles used in developing this policy as follows:

1. Chemical impairment compromises both the educational process and safe patient care.

2. Chemically impaired persons need help to recognize the consequences of their substance use.

3 Addiction is a treatable illness and rehabilitative and therapeutic approaches are effective in
facilitating recovery.

4. Individuals with chemical impairment should receive an opportunity for treatment in lieu of, or
before, disciplinary action.

IDENTIFICATION:

Identification of impairment, possibly due to substance abuse, should be based on a pattern of
guantifiable behaviors such as: poor grades, significant decline in GPA, slurred speech, motor
incapacities, absenteeism or any pattern of impairment in an individual's ability to meet standards of
performance, competency and safety in the classroom or clinical area.

REPORTING:

When a faculty member or preceptor becomes aware of suspected chemical impairment she/he will:

1. Remove student from the clinical site or classroom. (Refer to Clinical Removal Policy if
indicated).

2. Confront the student immediately with observation of behavior.

3. Document the discussion, place in student medical file, and report it to the appropriate line of
authority.

4. If chemical impairment is suspected, intervention is indicated.

INTERVENTION:

To insure privacy of the suspected impaired student, any intervention will be conducted in a strictly
confidential manner.
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1. The student will be referred to the University of North Dakota Counseling Center for an
evaluation by a licensed addiction counselor at no cost to the student.

2. If chemical abuse is identified, the student will be referred to the University of North Dakota
Counseling Center for their chemical abuse education program.

3. Documentation of intervention will be placed in student’s medical file.

OUTCOME(S):

1. Students unable to make appropriate professional judgments, meet clinical/course objectives
or who demonstrate unsafe behaviors will be dismissed from the College of Nursing.

2. Continued progression within the curriculum is dependent upon the student meeting course
objectives and academic standards as is expected of all students.

CLINICAL REMOVAL POLICY Policy #234

The primary responsibility of nursing students in clinical settings is the welfare of clients. For the
purposes of this policy “removal from the clinical” shall mean the immediate removal of a student from
direct client contact for that clinical day only.

1.

A student exhibiting behaviors in the clinical setting which are deemed by the responsible
faculty member to be unprofessional or unsafe to the mental, emotional, or physical welfare of
clients, staff, self, or others shall be subject to immediate removal from the clinical for that day.

The supervising faculty member involved must report the removal to the department chair, and
together they shall make a professional decision whether the behavior of the student is such
that the student should be permanently removed from patient contact in that course, and if
other course faculty should be contacted.

The supervising faculty member will arrange a meeting within three class days to inform the
student of the decision whether or not to allow the student to return to the clinical area. The
meeting will include the student, supervising faculty member and clinical preceptor (if
appropriate), and department chair and/or designee. Following the meeting, the supervising
faculty member shall place documentation regarding the incident, the outcome, and any
necessary follow-up in the student’s academic file (under clinical evaluations). If the student is
allowed to continue in the clinical, the department chair shall make a professional decision if
the incident and outcome should be reported to the Director of Student Affairs, the Associate
Dean for Undergraduate Studies, and the Dean.

If a second removal from the clinical occurs, the student shall be permanently removed from
patient contact in that course. Such removal shall result in immediate failure of the clinical
course.

Within three class days after the second removal a meeting with the supervising faculty
member, clinical preceptor (if appropriate) student, department chair and/or designee, and a
person of the student’s choosing shall be held to review the removal decision. Following the
meeting, the supervising faculty member shall place all appropriate documentation in the
student’s academic file (under clinical evaluations) and the department chair shall inform the
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Director of Student Affairs, the Associate Dean for Undergraduate Studies, and the Dean of
the removal.

An agency shall have the right to request of the faculty that a student be removed from the
clinical agency because of performance which is deemed unprofessional or unsafe to the
mental, emotional, or physical welfare of clients, staff, self, or others. The agency may remove
the student from client contact and notify the clinical faculty or department chair immediately.
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w College of Nursing

Computer Hardware:

A full service computer lab is available for student use in the Nursing building. In addition to that, however, students must
have access to a computer that has the following minimum configuration. Please note that it is recommended that students
purchase or run a computer with the highest options available. This list is the BARE MINIMUM.

Macintosh computers are NOT supported by the College of Nursing

Processor: Intel Core 2 Duo, AMD Athlon or equivalent, 2 GHz or more is recommended
RAM: 1GB or more is recommended

Disk: 80 GB or more to accommodate the software

CD-RW/DVD Combo Drive (or dual)

17” Monitor, CRT or Flat Panel

32 MB Video Card

Sound Card & Speakers

USB Headset w/microphone is needed for certain courses

10/100 BASE-T Ethernet Card — for Broadband Access

High-Speed Internet Access (DSL or Cable) - Wireless only is NOT recommended
Operating System: Windows XP or Vista

A web camera is required for distance students with courses using Adobe Connect (formerly Breeze)

DELL does offer student discounts to the College of Nursing students. You can find bundle pricing at
http://www.dell.com/und Also refer to WWW sources such as ZDNet or CNET for the most current hardware reviews and
buying tips.

Computer Software
The following set of software packages is required:

e Microsoft Office 2003 or later: Students can purchase the Microsoft Office suite software from UND. Information
can be found at: http://www.und.edu/dept/undsoftware/students.htm

e Anti-Virus Software: McAfee Anti-Virus software for Windows computers is available at no cost to all students and
can be downloaded from the University website. Instructions can be found for downloading at:
http://www.und.nodak.edu/dept/undhelp/downloads/softwaredownload.htm

e Email: All students are required to use a University email account (umail) (please refer to the following policy for
more information: http://itss.und.edu/StudentEmailPolicy Memo.html) Information on how to activate your account
and access your email account can be found at: http://www.und.edu/dept/itss/email.html

e Internet browser: Microsoft Internet Explorer 7.0 or Mozilla FireFox Note: While most Web browsers should
work, students report fewer problems with Internet Explorer.

e Plugins: Other software may be required for particular courses such as Real Player, Adobe Acrobat Reader, Adobe
Flash Player, QuickTime, etc. Many of these free downloads are available at the companies' websites.

All software must be installed and operational one week before classes begin.
Internet Connectivity
e  Students will need access to the Internet in order to connect to their UND courses.
e Students should sign up with an Internet Service Provider (ISP) immediately after being accepted to the program.
Note: Students find that certain ISPs including America Online (AOL) and free ISPs that display ads are less usable

for online courses.

Updated 4/19/2007
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University of North Dakota
Special Financial Needs of Nursing Students - fall 2006 Admission
All Costs are Approximate

Semester 1 Semesters4 & 5
Program Fee $300.00 Program Fee $600.00
Books 500.00 Books 500.00
Lab Coat 30.00 *Health Insurance (Student Health)
Picture ID 5.00 TB Test (Student Health) 10.00
Stethoscope (NSA) 95-168.00 CPR Re-certification 20-30
Blood Pressure Cuff (NSA) 36.00 White Shoes 60.00
Watch (w/second hand indicator) 33.00 NCLEX Review Course (optional) 240.00
Bandage Scissors (NSA) 6.00 NCLEX Exam Registration Fee 200.00
Pen Light 5.00 ND St Board Licensing Fees 110.00
*Health Insurance (Student Health) Pinning/Graduation Exps (optional) 40.00
Background Check 40-60 Background Check 40-60
TB Test 10.00
Student Health Rates for Shots Mental Health (8 weeks)
Hep B 49.40 25 milesiwk @.45/mile x 8 wks 90.00
Hep B Titre 39.50
Mantoux (TB Test) 10.00 Multi System (16 weeks)
MMR 13.90 Transportation 14.40
Measles Titre 30.00 4 miles/wk @ .45/mile x 8 wks
Mumps Titre 44.45
Rubella Titre 30.00 Practicum Experience (6 wks, any one of 3 options)
CPR Certification 20-30 Out of State:

#Transportation

Semesters 2 & 3 Food ($20/day x 42 days) 840.00
Program Fee 600.00 Room 420.00
Books 1500..00 In State:
Uniform (2) 100.00 #Transportation
White Shoes 60.00 Food ($20/day x 30 days) 600.00
*Health Insurance (Student Health) Room 400.00
TB Test 10.00 In Town:
CPR Re-certification 20-30 Transportation 135.00
Transportation Clinicals 432.00 (10 miles/day x 5 days/wk @ .45 Mile x 6 wks)
(30 mils/wk @ .45/mile x 32 wks)
Background Check 60.00

NOTE

Public Health (16 weeks) All Prices Quoted August 8, 2008
Transportation 202.50
(30 miles/wk @ .45/mile x 15 wks) #Transpiration costs vary with site selected

because costs are based on actual round trip

*Student Health Insurance Annual Rates 28&ileage x .45/mile.
Student 1062.00
Student & Spouse 1814.40 (NSA) Nursing Student Association has

Student, Spouse & Child 2878.80 these items for sale.



EXPOSURE CONTROL PLANS/HAZARDOUS COMMUNICATIONS aka RIGHT TO KNOW

The University of North Dakota College of Nursing (CON) is committed to providing as safe a working
environment as possible and believes that students have a right to know about health hazards
associated with their work. In order for students to make knowledgeable decisions about any personal
risk encountered, the Exposure Control/Safety Plans include policies and procedures which are
designed to develop awareness of potentially hazardous blood borne pathogens, tuberculosis and
general safety issues in the work place, and to provide a knowledge base for appropriate and safe
work practices.

All students will have access to pertinent safety information through clinical experiences, course
work, and in written form in the Exposure Control Plans. When safety concerns arise, students are
encouraged to contact their course or clinical instructor.

The Exposure Control Plans are available in the offices of the Business Officer and Department
Chairs as well as in the Learning Resources Center. It is important that students become familiar
with the post-occupational exposure procedures in affiliating agencies as well as the CON in the
event they experience an exposure to diseases or safety hazards which could be detrimental to their
health during their nursing class or clinical experiences.

Latex sensitivity/allergy is a fairly recent concern, rapidly increasing in incidence among health care
workers. The student is responsible to inform his/her clinical instructor if (s)he currently has or
develops either an irritation from, or sensitivity or allergy to latex or products containing latex. Insofar
as possible, the LRC director at the CON is minimizing the potential for exposure to latex proteins by
replacing personal protective and other equipment containing latex with latex-free, and powderless,
products where feasible. Contracts with affiliating agencies contain stipulations relating to supplying
appropriate personal protective equipment to students and faculty members.
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FACULTY-STUDENT BULLETIN BOARD Policy 251

1. A large bulletin board on first floor has been designated for College of Nursing faculty and
student messages.
2. The bulletin board will be used for the dissemination of information to students from

administration, faculty, and student committee members. It will also be used for the
distribution of memos regarding mail and messages for College of Nursing students.

3. The bulletin board should not be used for student-to-student (except from committee
representatives), nor for student-to-faculty messages.

4, An announcement is to be made in each course each semester advising the students of the
significance of the bulletin board and their need to regularly check it for information pertaining
to them.

5. Notices relative to College of Nursing activities may be placed on the windows in each of the

entryways of the college. The notices should have a professional appearance and be removed
within one day of the activity. All other materials placed on the windows will be removed.

There are also a number of bulletin boards and display cases available. Each is assigned to specific

organizations or offices. Further information on this is available from policy #114 available through
any faculty or staff member of the College of Nursing.
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PE